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FORM_ HR-RM 1 - REQU«.V.;} FOR RECORDS RETENTION SCHED. ., =~ - - CHED_ULE CO-179
(11-1.86) : 1.
; To be Submitted to the Records Management Division
Hall of Records . . PAGE
Commission Hall of Records Commission NO. 1.
2. Division or Bureau of Requesting Agency

. Requesting Agency ]
BOARD OF EDUCATION, Adminigtrative Assistant

HARFORD COUNTY

3. Authorization Requested (Check only one of the squares below).

Microfilm and destroy originals.

Establish retention schedule for re-
i Originals if not microfilmed would be

A
Dispose of present accumulation. No ¢ h :
additional eccumulation is antici- cords for which there is a continuing
pated. Records have ceased to have value accumulation, The records will cease to retained for the period of time indicated.
fo warrant retention. have value to warrant their retention after
the period of time indicated.
4. 5. Description of Records 6. Recommendation
ltem Describe records accurately. Include title, form number, size of documents, of Hall of Records
N work or activity to which the records relote inclusive dates and qucmtlty and Board of Public
0. {cubic or linear feet). 'Show recommended retention period. Works.

1. - | GENERAL FIIE

8ize: Ietter size

Dates: 1950 ~ «
Quantitys 8 file drawers

File Arrangement: By subjeet
Diaposab_le Amounts: 3 cubic feot

This £ils includes handuritten, typescript; and printed materials

‘ General carrespondencs
Fedaral Government .
Federal reparts

Building applications
Pupil~teacher trip evaluations

State~-comnty agency correspondence

APPROVED
HALL OF RECORDS COMMISSION

momimnom RETATN FOR THREE YEARS OR URTIL INACTIVE, WHICHEVER
I8 LATER, AND THEN DESTROY.

7. @ency, Division epre
Wﬁ” S bunes oo s/ik,
P Title Date

] Poged
‘Schedul Authonzed a{l)dfcated Q—C’l 6 by Hall of Disposal Authorized as Indicated in Col. 6 by Board of
Recordy’ Commission. Public Works.

MAY 1 5 1961 é
Date Archuvnst Date Secretary




